To AIKH utrooTtnpilel OAeG TIG €pyaoieg evOg oUYXPOVOU OIKNYyopIKoU
ypa@eiou Kal divel AUETES ATTAVTNOEIG O OAEG TIG TTIBAVEG AVAYKEG TTOU
MTTOPEI va TTpoKUYoOUV, evwy XApn OTO €UEAIKTO menu Tou Oivel Tnv
duvaTOTNTA TNG APEONG METAPAONG O€ OTTOIOONTTIOTE AEITOUPYIO TOU KOl
TNG ETMIOTPOPNAG OTNV TTPONYOUMEVN PE Eva ATTAO KAIK.
EVOEIKTIKA ava@EPOVTal Ol KUPIOTEPES AEITOUPYIEG TOU:

HMEPOAOI'IO

MAIOE

Ep@dvion nuepoAoyiou 01O OTT0IO ONUEIWVOVTAI Ol
otmroudaloTepeg EopTég Kkai OAeg o1 Apyieg e
ouvaTtdéTnTa TPOCOAKNG atd Tov XPAOTN TWwV
TOTTIKWYV APYIWV.

AuTtopaTn evnNUEPWOTN TOU PE OAEG TIC EYYPAPEG TOU IOTOPIKOU TWV
QAKEAWV KAl duvaTtdéTNTA  TOU XPNOTN TPOCOAKNG TTEPAITEPW
ONUEIWOoEWY,  Olapabuiopévng oTToudaldTNTOG, E€iTE €QATIAL €iTE OF
TTEPIOBIKA DIaOTANATA. YITOAOYIOMOG NUEPWV EITE NUEPOAOYIAKWY, EiTE
EPYOQOiPJWYV Kal dnUIoupyia ONUEIWONG OTNV KATAANKTIKA NUEPOMNVia.

®AKEAOI - YITIOOEZEIX

Anuioupyia @akéAou OTOV OTIOI0 KATOXW-
pouvtal ®uon YmoBéoewg, MNeAdrteg, Avridikol,
OouOdIKOI Kal avTidikol 2uvepyateg (Aiknyopol,
AIkaoTikoi  ETigeANTEG, 2 UpBoAaloypdgol,
Texvikoi  20pBoulol, Tpayuatoyvwpoveg, Meoiteg K.0.K.), ApIBUOG
Apxeiou Tou Aiknyopou (av UTTAPXEl) Kal ZNUEIWOEIS (EAEUBEPO KEIUEVOD).
ATTEPIOPIOTEG EYYPAPES IOTOPIKOU TTOU TAEIVOUOUVTAI QUTOUATA XPOVIKA
€iITE ME TNV HOPOPN TNG €AEUBEPNG eyYPOYNG €iTe o€ Pop@r AlKaoiuou
(Huépa kal "Qpa, AikaoThplo, Aladikacia, FAK, AKA, Mivakio, Atrépaon-
QTTOTEAEOMA, KOl EAEUBEPO KEIMEVO ONUEIOEWV YIA TNV OUYKEKPIPEVN
OIKACIYO).

AuTtépaTn evnuépwaon TOU nNUEPOAOYIOU Kal TTapakoAoubnon Twv
OIKACTIKWYV EKKPEPOTATWY PEXP!I TRV AW TG atTdPaong.
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AuvatotnTa dnuIoupYiag aTTEPIOPIOTOU APIOPOU EYYPAPWYV Kal EVTUTIWY, EiTE
oe popoeny Word, cite oe popeny Pdf. AuvatdtnTa e10aywyng OTOV OUYKEKPIPEVO
QPAKENO O€ NAEKTPOVIK] HOPYPr] OTTOIOUDATTOTE EEWTEPIKOU £YYPAPOU 1) apxEiou
KAl TOTTOBETNONG TOUG €iTE OTOUG OTAVTAP UTTOPAKEAOUG TOU PaKEAOU, EiTE O€
OTT0I0V UTTOPAKEAO BEAEI va dnuIoUpPYACEl O XPHOTNG.

AuvatotnTa TToAuduvaung avaATnong OTo apXEio UTTOBECEWY pE KABE TBavo
@iATPO | OUVOUAOHO QIATPWYV KAl £CAYWYN TWV OTTOTEAEOUATWY Ot excel
apxeio, av 1o €mOupEei o xpAoTNG.

AuvatdotnTa Tautéxpovng emregepyaciag TTOAWY QakEAWV Kal PHeETARaoNS N
ETTIOTPOPNC O€ KATTOIOV ATTO QUTOUG JE €va KAIK.

NMEAATEXZ - ZYNEPTATEZ
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Anuioupyia apxeiwv lMeAaTwy, QUOIKWY 1 Vvouikwy [lpoowTtwy, Kal
2UVEPYATWYV WE TA KATAAANAQ KATA TTEPITITWON TTEdIa KAl duvaTOTNTA CUVOETNG
avalATnong o€ autd Kal €EaywyAS TWV OTTOTEAECPATWY TNG avalnTnong o€
excel apxeio.

MINAKEZ

Anpioupyia mvakwy Puoewv YTT00E0Eews, AIKAoTnPiwy, VOUIKWY AladIKaoiwyv
kal AOY pe duvatotnta avadrntnong Kal duvatotnTa XEIPIOUOU TOUG EiTe eVTOG,
€iTE EKTOC QAKEAOU.

AuTONOTN dnuUIoUPYIa TTiVOKA EKKPEUWYV ATTOPACEWV KATd AIKACTHPIO KOl
XPOVOAOYIKI O€Ipd Kal TTPOAIPETIKA £¢aywyr Tou o€ Excel apxeio.

AuvatoTnTa dnuioupyiag atrd Tov XprRoTn TTPOoWTTIKOU apxegiou NopoAoyiag
KAl KaTaxwpnon Twv ANUPATwY TToU TOV eVOIA@EPOUV OE PAOIKEG KATNYOPIES
KAl UTTOKATNYOPIEG TTOU 0picel 0 idlog.

AuvatotnTa avalATnong Aégewv i epacewyv TTou uttdpxouv oe Word kai Pdf
Eyypaga TnG Pdaong Oedouévwyv Tou TIPOYPAUMATOGC OAAG Kal o€ TuxOv
eEWTEPIKOUG PaKEAOUG TTOU 0pilel 0 XpNoTNG,



OIKONOMIKA

Anuioupyia MapaocTtatikwv AMY ko TAY pe autépato  uttoAoyiouod
KpaTAoewy, Trapakpatioewv kal Pr1A kal duecn €KTUTTWON TOUG KABWCS Kal
duvaToTNTA KATAXWPENONG €000WV XWPIC TTAPACTATIKO ] TWV XEIPOYPAPWY
TTOPACTATIKWY TTOU €KOidEl 0 AIKNyOPOC.

AuvatotnTa Kataxwpnong Twyv £€§60wv Tou AIKnNyodpou Katd Katnyopia Kai £id0g.
Eu@dvion Twv mTIVAKWY TwV €KOO0BEVTWYV TTAPACTATIKWY KOl QvaTTapaywyn
EVOG EKAOTOU YIa EAEYXO ) ETTAVEKTUTTWOT.

Me Baon TIG KATAXWPNUEVEG EYYPAPEG dnuIoUpyia O€ pnvidia f Tpiunviaia n
€TA0I0 Bdaon kataotdcewv Eoddwv, ECOdwv, lNMeAatwv, Mpounbeutwv Kai
TTapakpdrnong Poépou oe apyxeio excel yia Tnv evnuépwaon Tou AoyioTH Tou
Xpnorn.

TIMOAOFIO IIAPOXHE NOMIKON YITHPEEION
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TEAIKO EIZNPAKTEO NOX0

ENTYNA

MAouoia ouAloyr] evTUTTWV OIKACTIKWY KAl [n, OITACEWYV, UTTEUBUVWYV
OnAwoewyv, eyypaewyv KrnuartoAoyiou kai FTEMH, dnAwoewyv akIviTwV KATT, O€
pdf 4 word pop@r}, TTou TTOAAG atmd auTd CUMTTANnPWVOVTAl Kal EKSidovTal
auUTOMATA, €iTE EVTOC EiTE EKTOC PAKEAOU.

AKOUN MEOW TWV TTPOYPAMMOTICOMEVWY EVTUTTWV diveTal N duvaTdTnTa OTOV
XPAOTN VO KOTOOKEUAOEI Ot TIPOTUTTIO, yia eTTavaAaupavouevn xpnon, tnv
aitnon | TRV uTteuBuvn dAAWON A TNV €£0UC1I00GTNON TTOU ETTIBUEI.



2YNAEZH ME Smartphone android

O xpAoTNG £xel TNV duVATOTNTA VO METAPEPEI HEOW €IBIKAG EPAPHUOYNG
Tou TIpoypduuato¢ o OUOKEUR Android ta dedopéva  Tou
nUEPOAoyiou, Twv TrEAATWY, Twv ouvepyatwyv, Twv AOY kal Tou
IOTOPIKOU TWV PAKEAWV YIA XPNON EKTOG TOU YPAPEIOU TOU.
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